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Adjustment Reports

Reasons to submit:

e Correcting days worked

e Correcting salary

* Reporting additional member contributions

e Reporting employees omitted from
monthly report




Adjustment Form

Offica of the New York State Comptrollar 1
e o0 ks e Pt porsen Eystom Adjustment Report
Employees’ Relirement Sysiem
Pollce and Fira Retirement System RS 2050
110 State Strest, Albany, New York 12244-0001 (Rev. 1/14)
SEE INSTRUCTIONS FOR COMPLETING FORM ON BACK '
DO NOT COMPLETE THIS FORM IF THIS INFORMATION HAS ALREADY BEEN SUBMITTED ON A SALARY AND SERVICE CERTIFICATION
Employer Namea Employar Coda Raport Code
L [ [ | lof | Page___ ol
Retirement Registration Mamber's Namas Last 4 digits of Report Period Days Drays for Period Salary Salary for Period Additional Contributions For Period
Mumber Last First ML Social Security Mumber Month/aar Adjustment Should B Adjustment Should Be Contribution Adj. Should Be
| certify that the adustmenis on this form constitute a frue, comect and complete accounting of all such adjustments.
They have not been and willl not be shown on any other report. | cerify that each person actually worked the TOTALS
adjusted numbear of days or was paid the adjusted amount of salary, and that this data was determinad according
to Part 315 of Title 2 of the New Yaork State Codes, Rules and Regulations. Use these columns only if check is
Cartified By Titla Date Telephona Number enclosed

{ q
All changes to your monthly report {except reductions in contributions) must be done on this form. For adjustments o loans or arrears, please call 518-£74-2887 for instructions.

RETIREMENT SYSTEM USE OMLY
Examinad By Data




Cays Days for Period Salary Salary for Period Additional Coniributions For Pariod
Adjustment Should Bo Adjustment Should Be Contribution Adj. Should Be
Jse these columns only if check is
—| enclosed

Adjustment Column(s) should be the difference between
‘what was reported and what should have been reported.

e Should Be Column(s) indicate what you want to have as
the final reported amounts in total.



Adjustment Report Label

Office of the New York State Compirolier
Mew York State and Local Retirernent System
Employees’ Retirement System
Paolice and Fire Retirement System
110 State Street - Mail Drop 5-5, Albany, Mew York 12244-0001

PLEASE COMPLETE THE FOLLOWING

Adjustment Report Label

RS 2050-A

{Rev. 2/12)

EMPLOYER MAME

EMPLOYER CODE | | | |

TODAY'S DATE
MO | DA YR

PLEASE DO NOT WRITE IN BOX BELOW

BEFORE YOU MAIL:
. Totals on this label should only reflect amounts on the attached RS 2050's.

. Are all negative entries on RS 2050 enclosad in parenthesis?

. Are positive and negative enfries shown on separate lines?

. Hawe you enclosed your check for additional contributions reported?

. |s your check payable to either "Mew York State and Local Employees’ Retirerment System”
or "Mew York State and Local Police and Fire Retirement System™

§. REMEMBER: Do not make negative entries to the Contribution Adj. column on RS 2050.
For refunds, see instructions on reverse of RS 2050

REPORT SEQUENCE #

STANDARD JOB: DDADJUST

BATCH NAME: DD,

OPERATOR: Date
VERIFIER: Date

REPORT CODE_0

Total
Days Adj.

Total D
Should

Total
Salary Adj.

Total Salary
Should Be

Total Cont. Adj.

Total Cont.
Should Be

Total Report
Check Amount

Mumber of
Pages This
Report

stment report label is required for all adjustment reports.



Knowing What Gets
Reported/Adjusted

Not Reportable or Adjustable

e Salary Prior to Date of Membership

e Salary Withholdings

e Health Insurance Buyout or Vacation Lump Sum

e Qvertime Meals

Reportable or Adjustable

* Qvertime

e Partial Months

* Retroactive Pay Raises
 Deferred Compensation Monies

http://osc.state.ny.us/retire/word_and_pdf documents/employers_files/e
mployer_reporting/vo1700-d_ref chart_salary_summary.pdf




Keys to Completing an
Adjustment Form

e Determining the maximum reportable days
in a 2 or 3 pay period month

e |dentifying the Standard Workday Hours 7.5
or 8

e Using LATS to identify actual days worked




5/16/2016

5/19/2016
5/19/2016
6/2/2016
6/2/2016
6/16/2016
6/16/2016

6/30/2016
6/30/2016
7/14/2016
7/14/2016

5/18/2016

6/1/2016
6/1/2016
6/15/2016
6/15/2016
6/29/2016
6/29/2016

7/13/2016
7/13/2016
7/27/2016
7/27/2016

Perfect Scenario

6/1/2016

6/15/2016
6/15/2016
6/29/2016
6/29/2016
7/13/2016
7/13/2016

7/27/2016
7/27/2016
8/10/2016
8/10/2016

5/18/2016

6/1/2016
6/1/2016
6/15/2016
6/15/2016
6/29/2016

© 6/29/2016

7/13/2016
7/13/2016
7/27/2016
7/27/2016

24.00

e

Regular Pay Salary Employee

80.00 Regular Pay Salary Employee
-8.00 Salary Withholding Program
80.00 Regular Pay Salary Employee
-8.00 Salary Withholding Program
80.00 Regular Pay Salary Employee
-8.00 Salary Withholding Program

80.00 Regular Pay Salary Employee
-8.00 Salary Withholding Program
80.00 Regular Pay Salary Employee
-8.00 Salary Withholding Program

456.97

152323
-152.32
1523.23
-152.32
1523.23
-152.32
4112.73
1523.23
-152.32
1523,73
152,32
2741.82



3/9/2017
3/23/2017
3/23/2017
4/6/2017
4/6/2017

3/9/2017

Y0010 452017

32202017 4/5/2017
4/502017 41902017
4502017 4/19/2017
41902017 5/3/2017
41902017 5/3/2017

3/22/2017
3/22/2017
4/5/2017
4/5/2017
419/2017
4/19/2017

sing Withholdings as an Indicator

80.00 Regular Pay Salary Employee
-8.00 Salary Withholding Program
80.00 Regular Pay Salary Employee
-8.00 Salary Withholding Program
80.00 Regular Pay Salary Employee
-8.00 Salary Withholding Program

1107.15
-110.71.
1107.15
-110.71
1107.15
-110.71



Using Earned End Date

25000 11/25/201

e

25000 12/1/2016 12/6/2016)

"12/14/2016 [{'92.00 Régular Pay Hourly Employee 1171.44
12/14/2016 | 2.00 OT - Hourly/Biweekly 43.81

1220.25
25000  12/22/2016  1/4/2017 1/11'/2017“ ~ 72.50 Regular Pay Hourly Employee 'Q' o 1179.58
25000 12/8/ 2031'6"_’_____’12/21/206 A~ _1/11/2017 F&j@?ﬁglﬁgular Pay Hourly Employee 1301.60
25000 ' 1/5/2017 T1/18/2017  1/25/2017 6.75 OT - Hourly/Biweekly 164.73
25000 1/5/2017 1/18/2017 1/25/2017  80.00 Regular Pay Hourly Employee \'O 1301.60
~3947.51
25000 1/19/2017  2/1/2017 2/8/2017  80.00 Regular Pay Hourly Employee 1301.60
25000 1/30/2017 2/1/2017 ' 2/8/2017 3.00 OT - Hourly/Biweekly ‘ 713.22

25000 2/2/2017 2/15/2017 - 2/22/2017 - 77.25 Regular Pay Hourly Employee 1256.86
'- 2631.68




Office of the State Comptroller
BUREAU OF STATE PAYROLL SERVICES
ADMINISTRATION PAYROLL CALENDAR

" APRIL 1, 2016 — APRIL 30, 2017 NEW FISCAL YEAR...2017-2018

LAG Period
Period Period Na.
No. Mo 5 APRIL 2017 Payday is the Wednesday at
v APRIL 2016 GCTORER 2016 R RO | Sthejend ol he ipaytell perioc,
] When a payday falli on a
BN OMON TN WED T PWLSAT - w2 3 4 @ 6 7 & | holiday, the check will be
12 1 910 1112 13 14 15| dated the previous day.
27 (3 a s 7 8 9 2 3 4 @ 6 7 8|13 s 17 18G9 20 21 22
011 12 13 14 15 18 H 11 2 13 14 15 23 24 25 26 27 28 29
1 17 18 19 @ 21 2 23 16 17 1% 20 21 22|14 30
24 25 26 27 23 29 30 23 24 25 26 27 28 29
30 31
MAY 2016 MNOVEMBER 2006 O = PAYROLL PERIOD ENDING DATE
SR MOM TUE W TR R s Wm N TR RID T
2|1 2 3 5 6 7 1 3 4 5115 =
8 9 10 @ 12 13 14 6 7 8 C? 0 " o12 R HOLIDAY
3 [1s 16 17 19 20 21 13 14 15 @8 17 18 1916
22 23 24 25 26 27 28 20 21 22 23 H 25 26 ATMINT TION AGENCIES 2016-2017
A 29 0 3 27 28 29 GO 17 ON A LAG BASIS
(Refer to Pavroll Bulletins for Submission Dates)
T JUNE 2016 DECEMBER 2016
SUN NN TUY WD DI DRI AT SUN MO TUL WD THL Bl KA PAYROLL PERIOD CHECK DATES
4 2 3 4 12 3 No. 1 April 7= April 20 May 4
LI 7 3 a9 1 o1l 4 5 & 7 8 9 10 Na. 2 il2 Mav 4 Mav 18
sz @ ie 17 s o1z 3D s 16 17|08 No. 3 :_,Z:IS : Mle.:,-n]s Yocidl
|12 20 2 2= 28 A A 13 1920 B oam 23 @ No. 4 May 19 — June | June 15
O el e @ 30 mom @ | No. 5 June 2- June 15 June 29
No. 6 June 16 — June 29 July 13
JULY 2016 JARY 2017 No. 7 June 30 — July 13 July 27
SN M TUE WED 1 ERI .:;. SN MON TUE WED ||: Wl SAT \0 8§ July 14 July 27 August 10
T m s 6 7 ; ;‘} ; -’;—- l;:» - 3 ; I‘J-‘l 20 N:n_".' July 28 — August 10 3 .-’.\ugu:it 24 .
7 0 o2 415 16 15 W 17 08 19 20 2§ No. 10 Angust 11— August 24 September 7
17 18 19 30 21 22 23 22 33 24 @ 26 27 28021 No. 11 August 25 - September 7 September 21
g |24 25 26 28 29 30 29 30 31 No. 12 September 8 — September 21 October 5
31 No. 13 September 22 — October 5 October 19
No. 14 October 6 - October 19 November 2
AUGUST 2016 FEBRUARY 2017 {0, 15 October 20— November 2 November 16
AR NN TUE TWED (WU [RL BAT e 16 MNovember 3 — November 16 Movember 30
2 é 3 3 p :'? 1(‘_‘ 5 & 7 ! ‘3} ]-‘U I4I o 17 November 17— November 30 December 14
A il N . - 18 December 1 — December 14 December 28
14 15 16 1 18 19 20 12 15 14 15 16 17 18 . . e .
10|21 22 23 25 16 27 19 H 21 @ 33 24 25|23 19 December 15 — December 28 January 11
28 29 30 31 26 27 2% 20 December 29 — January 11 January 25
No. 21 January 12 - January 25 February &
SEPTEMBER 2016 NMARCIT 3017 :“-i(l‘ 22 J.Hliuill'\ 26 - I-:cl:: uary 8 Febroary 22
T T e T XE S i e No. 23 February 9 - February 22 March §
1 2 3 1 2 3 4 No. 24 February 23 = March 8 March 22
1M]l4 H & @ 8 9 J0 S 6 7 @ 9 10 1|24 No. 25 March 9 — March 22 April §
1112 13 14 15 14 17 12 13 14 T3 16 17 18 No. 26 March 23 — April 3 April 19
12 118 19 20 22 23 24 19 20 21 23 24 25|25
25 26 27 22729 30 26 27 28 29 30 31




Office of the State Comptroller
BUREAU OF STATE PAYROLL SERVICES
INSTITUTION PAYROLL CALENDAR
APRIL 1,2016 - APRIL 30, 2017

CURRENT
Period
No.
7 APRIL 2016 OCTOBER 2016
SUN MON TUE WED THU  FRI SAT SUN  MON TUE WED THU  FRI SAT
12 1
34 5 6 7 8 9 2 3 4 5 6 1 8
tho 2G4 s e o H @13 145
17 18 19 20 21 22 23 16 17 18 19 20 21 22
2 |24 25 26 28 29 30 23 24 25 27 28 29
3031
MAY 2016 NOVEMBER 2016
SN MON TUE WED THU  FRI SAT AN MON TUE WED TIA!  FRI RAT
1 2 3 4 5 6 7 I 3 04 s
308 9 0@ 12 13 14 a?sé)mlllz
15 16 17 18 19 20 21 13 14 15 16 17 18 19
4 |22 23 24@20 27 28 20 21 22(@) 1 25 26
29 H 3 27 28 29 30
JUNE 2016 DECEMBER 2016
SN MON TUE WED THU  FRI SAT SUN  MON TUE WED THE? PRI SAT
1 2 3 4 L B 4
555?@9“!” + 5 6 (@D s 9 10
12 13 14 16 17 18 112 13 @ 15 16 17
6 |19 20 21 23 24 23 18 19 20 @D 22 23 24
26 27 28 29 30 25 W 27 38 29 30 31
JULY 2016 TANUARY 2017
KB MON TUE WED THU  FRL SAT SUN  MON TUE WED THU  FRI SAD
12 1 H 3@ s 6 7
703 u s 7 8 9 8 9 10 01 12 13 14
1011 12 13 14 15 16 15 017 19 20 21
8 {17 18 19 21 22 23 22 23 24 25 26 27 28
24 25 26 28 29 30 29 30 31
3l
AUGUST 2016 FEBRUARY 2017
SUM MON TUE WED TR FRI SAT SN MON TUE i TIRD PRI SAT
9 12 4 5 6 2 3 4
7 8 9 T 11 12 13 5 6 7 K 9 10 11
10 {14 15 16 @) 18 19 20 12 13 |4@ 16 17 18
2122 23 2 25 26 27 19 H 21 23 24 25
11 |28 29 30 GD 26 27 28
SEPTEMBER 2016 MARCH 2017
SUN MON TUE WEDR THUE PRI SAT SN MON TUFE WED THU  FRI SAT
12 3 2 03 4
4 M 6 7 & 9 10 s 6 7 9 10 11
122 s 15 16 17 12 13 14 16 17 18
18 19 20 21 22 23 24 19 20 21 22 23 24 25
13|25 26 27D 29 30 26 27 28 @9 30 31

NEW FISCAL YEAR...2017-2018

Period
Period No.
N oI a v e | Pa30ay isthe Thursdey
\va following the ending dme
) 1 of the payroll period. When a
2345678 payday falls on a holiday, the
11910 N2 13 14 15 check will be dated the
14 16 17 18 19 20 21 22|  previous day.
2 (23 24 25927 28 29
15 30
o =PAYROLL PERIOD ENDING DATE
16 H=HOLIDAY
i INSTITUTION AGENCIES 2016-2017
ON A CURRENT BASIS
(Refer 1o Payroll Bulletins for Submission Dates)
PAYROLL PERIOL CHECK DATES
18 No. 1 March 31 = April 13 April 14
No. 2 April 14 — April 27 April 28
13 No. 3 April 28 — May 11 May 12
No. 4 May 12 = May 25 May 26
MNo. 5 May 26 — Junc 8 June 9
No. 6 June 9 - June 22 June 23
20 Na:7 June 23 = July 6 July 7
No. 8 July 7=July 20 July 21
21 No. 9 July 21 - August 3 August 4
No. 10 August 4 — August 17 August 18
No. 11 August 18 — August 31 September 1
No. 12 September 1 — September 14 September 15
No. 13 September 15 — September 28 September 29
No. 14 September 29 — October 12 October 13
2 No. 15 October 13 - October 26 October 27
No. 16 October 27 - N ber 9 B ber 10
23 No. 17 N ber 10— N ber 23 N ber 23
No. 18 N ber 24 — D ber 7 > ber 8
No. 19 1 ber § — D 21 b ber 22
No. 20 December 22 — January 4 January 5
MNo. 21 January 5 — January 18 Januwary 19
= Mo, 22 January 19 = February | February 2
= Mo. 23 February 2 — February 15 February 16
25 No. 24 February 16 — March 1 March 2
No. 25 March 2 — March 15 March 16
26 No. 26 March 16 — March 29 March 30



Non-Member Service Credit

e Any service that predates the member’s
date of membership is know as Non-
Member Service

e Non-Member service cannot be requested
with an adjustment form

e Non-Member service must be requested
using a Request for Previous Service Credit
form RS5042




revious Service Credit Form RS5042

s Yo ke e e Fsceerd S Request for Previous Service
Fuilcs 2ndl Firg xrﬂm*ﬂ-ﬁg,;a" RS 5042
110 Edmie Stresat, Albarry, Mow York 1.2244-000¢

[ &1 1]
Pravious Nams
Nama R Ragstration Mumbser 3.5 Numbar “Yiou My Herre Baan Using
[Pt or g
By Whom Curmently Employad Dapartmant Whana Mow Empioyed
e i W sk Siate, Courfy Ty Town, Wilge Spacsl Do et
RECORD OF ADDITIONAL SERVICE MOT INCLUDED IN FORMER STATEMENT OF SERVICES INCLUDING MILITARY SERVICE
TuBic cmployar you o
" " Mama of Departmant » A strticn Mumber FRON O LEMGTH OF SERVICE
Sorvicas cismac [ o stain r dgancy lor H you were mm g P Tiia of PesRions)
oty I'-Il:.:l that amployer M you maimibarship-# known) Mo | Day | ¥oar | Moo | Doy | Yoar | Mo. | Dey | Yoar
Thils form ks 1o reques? sdditional relirement sarvice credi ADDMTIONAL TOTAL SERVICE CLAIMED
Current Home Address Teleghone Mumiber
ki Sirea

Signed _
Ciy frere Zip Cocla




Helpful Links

e Salary Summary — Reportable and Not
Reportable

http://osc.state.ny.us/retire/word and pdf d
ocuments/employers files/employer repor
ting/vo1700-

d ref chart salary summary.pdf

e Employer’s Guide

http://osc.state.ny.us/retire/word and pdf d
ocuments/employers files/employer guide

.pdf



http://osc.state.ny.us/retire/word_and_pdf_documents/employers_files/employer_reporting/vo1700-d_ref_chart_salary_summary.pdf
http://osc.state.ny.us/retire/word_and_pdf_documents/employers_files/employer_guide.pdf

Happy Reporting and Adjusting!

Mail Employer Reporting
NYSLRS 518-408-4147
110 State Street 518-402-3457
bany, NY Call Center

fl-0001 1-866-805-0990
518-474-7736
Web

WWwWWw.osc.state.ny.us/retire

?. Office of the New York State Comptroller & N YS L R 8
' Thomas P. DiNapoli

New York State & Local Retirement System
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